
eVite | Candidate Instructions 
 

 
 
 
  
 
 

 

1.877.359.8130 # 3000  |  evite@mintzglobal.com  |  mintzglobalscreening.com 

eVite 
Candidate Instructions 

Nova Scotia  

Regional Centres for Education/ 
School Board 



eVite | Candidate Instructions 
 

 
 
 

Page 1 of 7  |  1.877.359.8130 # 3000 |  evite@mintzglobal.com  |  mintzglobalscreening.com 

Welcome to Mintz Global Screening! 

 

As part of your application process, you will be invited to complete a background check using our eVite technology. Before you start: 

 

 Allot approximately 15 minutes to going through the full process 

 Make sure you have a scanned copy of your highest diploma saved on your computer 

 Please note that it is possible that some of the sections shown below be skipped by the system because they are not required for your background check. 

 

  [1] Receiving The Evite Invitation. 

 

You will receive an invitation email from Mintz Global Screening (evite@mintzglobal.com). 

The subject line will read “Mintz Background Check Invitation/Invitation à une vérification 

d’antécédents Mintz”. 

 

Make sure you copy the Invitation ID Number which appears above the Start button before 

you click on Start as you will need this number to access your electronic consent form. 

 

You can click on “Start” to access the form or go to www.mintzscreeningservices.com/evite. 

 

mailto:evite@mintzglobal.com
http://www.mintzscreeningservices.com/evite
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  [2] Accessing The Consent Form.   [3] Select Your Country Of Residence. 

  

When you access the website, click on Start to open the login screen. 

 

In the field “Invitation ID”, paste the Invitation Number you copied in your 

invitation email.  

 

In the “Email” field, write the email address at which you received the 

invitation. 

Once you have entered your Invitation ID number and email address, the 

website will prompt you to select in which country you are currently residing.  

 

Use the dropdown menu to select “Canada”, “US”, or “International”. Choose 

“International” if you live in any country other than Canada and the US.   

 

Click on Accept to access the form. 
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  [4] Provide Your ID Information. 

 

 

 

 

 

 

 

In the SUBJECT screen, please provide your ID information and 

address history. Make sure to include your full legal name as well 

as any name you have commonly used or are currently using (such 

as nicknames or former last names).  

 

Any field marked with a red star is mandatory. 

 

NOTE:  Please disregard the following question under 

“Additional Information”:  What is the position you are 

applying for? 

*This question is a generic element on Mintz’s platform that 

cannot be removed. 

 

Once you have provided your full ID details, click on Next at the 

bottom of the page to continue. 
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  [5] Self-Declaration: Declare Former Criminal Convictions.   [6] Consent To eID Verification. 

 

 

 

If you were ever found guilty of a criminal infraction in or outside Canada, please 

make sure to provide as much detail as possible in the CRIMINAL screen. 

 

It is important you be as precise and exhaustive as possible in your declaration 

as it needs to be considered a material representation of your criminal history 

to be verified by police services. 

 

Make sure to carefully read the instructions to know which information needs 

to be declared or not. 

 

To allow you to sign your consent form electronically, you will be prompted to 

undergo an “eID verification”.  

 

This process is generated by Equifax, a major credit reporting agency, and will 

prompt you to answer three personal security questions. Note that neither Mintz 

Global Screening nor our client can view these questions or your answers – they 

are entirely confidential. If you successfully answer these questions, you will be 

able to sign your consent form electronically. If you fail these questions or decline 

the eID process, you will be required to download and print the consent form. 
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  [7] Answer eID Questions.   [8] Sign Consent Form. 

  

 

Confirm your identity by answering the three personal questions that appear on 

the screen. These questions are generated by Equifax, a major credit reporting 

agency, and cannot be viewed by Mintz Global Screening nor our client. Your 

answer to these questions will not be saved in your record.  

 

If any question does not seem to apply to you or none of the answers seem to 

fit your credit/personal history, choose “None of the above”. 

 

If you successfully passed the eID verification, you will be able to sign your 

consent form electronically. 

 

Confirm that you consent to all requested background verifications by checking 

each checkbox and then use your computer mouse/finger to sign the consent 

form. 

 



eVite | Candidate Instructions 
 

 

 
 
 

Page 6 of 7  |  1.877.359.8130 # 3000 |  evite@mintzglobal.com  |  mintzglobalscreening.com 

  [9] DocuSign   [10] Upload Documentation. 

 

From this point you will be directed to the Photo ID Upload Screen, below. 

 

 

If a criminal record verification is required for your background screening with 

our client and you could not successfully undergo the eID verification, you will 

be directed to DOCUSIGN to sign your consent form.  

After siging the form, you will be asked to upload two photo IDs on Mintz 

platform. 

 

 

In the Photo ID Upload Screen, you can securely attach photo ID’s to your 

record. If you are unsure about what ID is acceptable you can select the Click 

Here link for a list of acceptable ID Standards. 

When you are done uploading all required documents, click Submit to send 

your consent form to Mintz Global Screening for processing. 
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  [11] FINISH. 

 

 

 

 

 

 

 

Congratulations! You’re done. 

 

Please note of the confirmation number starting by 

EM in case you need to contact Mintz for any 

precisions or wish to upload additional documents to 

your record. 

 

To get a status update on your work application, 

please reach out to your hiring manager. 

 
 
 


